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EXHIBIT “A” 
 

SUBDIVISION CONTROL ORDINANCE 
OF THE CITY OF MANSFIELD, TEXAS 
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ARTICLE I.  GENERAL PROVISIONS 
 
Section 1.01 Title 
 

This Ordinance shall be known, cited and referred to as the Subdivision Ordinance of the 

City of Mansfield, Texas, and shall be part of the Code of Ordinances of the City of 

Mansfield, Texas. 

Section 1.02 Authority 

This Ordinance is adopted under the authority of the Constitution and laws of the State of 

Texas, including Chapters 42, 43, and 212 of the Texas Local Government Code, as 

amended.   

Section 1.03 Policy and Purpose 

A. These regulations are designed and intended to achieve the following purposes: 

1. to promote the health, safety, morals and general welfare of the community and the 

safe, orderly and healthful development of the City;  

2. to establish  adequate policies and procedures to guide development of the City and 

its extraterritorial jurisdiction; 

3.  to provide for the establishment of minimum specifications for construction and 

engineering design criteria for public infrastructure improvements to maintain land 

values, reduce inconveniences to residents of the area and related unnecessary costs 

to the City for correction of inadequate facilities that are designed to serve the public; 

4. to ensure that development of land and subdivisions shall be of such nature, shape 

and location that utilization will not impair the general welfare; 

5. to ensure against the dangers of fires, floods, erosion, landslides or other such 

menaces; 
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6. to preserve the natural beauty and topography of the City and to ensure appropriate 

development with regard to these natural features; 

7. to realistically and harmoniously relate new development to adjacent properties; 

8. to provide the most beneficial circulation of traffic throughout the City, having 

particular regard to the avoidance of congestion in the streets and highways, to 

provide for pedestrian traffic movements, and to provide for the proper location and 

width of streets; 

9. to ensure that public facilities for water supply, drainage, disposal of sanitary and 

industrial waste, and parks are available for every building site and with adequate 

capacity to serve the proposed subdivision before issuance of a certificate of 

occupancy or release of utility connections or final inspection within the boundaries 

of the plat; 

10. to assure that new development adequately and fairly participates in the dedication 

and construction of public infrastructure improvements that are necessitated by or 

attributable to the development or that provide value or benefit that makes the 

development feasible; 

11. to help prevent pollution, assure the adequacy of drainage facilities, control storm 

water runoff, safeguard the water table, and encourage the wise use and management 

of natural resources throughout the City and its extraterritorial jurisdiction in order to 

preserve the integrity, stability and beauty of the community, and the value of the 

land; and 



W:\Mansfield\Ordinances\Subdivision Ordinance\Articles 1-4.100506.CL.doc  Page 9 of 54 

12. to provide for open spaces through the most efficient design and layout of the land, 

while preserving the land use intensity as established in the Zoning Ordinance of the 

City.  

B. To carry out the purposes hereinabove stated, it is the policy of the City to guide and 

regulate the subdivision and development of land in such a manner as to promote orderly 

growth both within the City and, where applicable, within its extraterritorial jurisdiction. 

C. Land must not be platted until proper provision has been made for adequate public 

facilities for water, sanitary sewer, roadways, drainage, parks, and recreation facilities. 

D. There is an essential nexus between the demand on the City’s public facilities systems 

created by a new development and the exaction requirements necessary to offset such 

impacts. 

E. Proposed plats or subdivisions which do not conform to these policies and regulations 

shall be denied, or, in lieu of denial, disapproved subject to conformance with all 

conditions stipulated for approval.   

Section 1.04 Enforcement 

A. The Planning and Zoning Commission, and for minor plats, the Director of Planning, are 

authorized to refuse approval of any plat of any subdivision unless such plat meets the 

requirements as set forth in this Ordinance. 

B.  No building permit for the construction of a building or structure upon any property shall 

be issued unless the property is part of a recorded plat, except that a building permit may 

be issued on an unplatted tract with a “PR”, “A” or “Single-Family Residential” zoning 

classification for one of the following purposes: 

1. to add to an existing building or structure; 
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2. to alter an existing building or structure; 

3. to construct an accessory building or structure; or 

4. to restore any building or structure previously destroyed by fire, explosion or any 

other casualty or act of God where the extent of the destruction is not more than fifty 

percent (50%) of its reasonable market value. 

C. The City shall be under no obligation to furnish any public utilities or allow any public 

utility service unless and until a plat meeting all rules, regulations, and requirements of 

this Ordinance has been approved and recorded at the County.   

Section 1.05 Minimum Standards and Levels of Service 
 

A. The standards established in this Ordinance for dedication and construction of public 

facilities and infrastructure are based upon engineering studies, historical usages and 

demands by different categories of development.  These regulations identify certain 

minimum requirements and sizes for utilities, roadways, drainage, parks, and other 

facilities that the City Council has determined to be necessary in order to provide the 

minimum level of service necessary to protect or promote the public health, safety, and 

welfare, and to assure the quality of life currently enjoyed by the citizens of Mansfield.  It 

is the intent of these subdivision regulations that no development occurs until and unless 

these minimum levels of service are met.  Therefore, each development in the City shall 

be required to dedicate, construct, or upgrade required facilities and infrastructure to a 

capacity that meets these minimum levels.   

B.  For each category of public infrastructure, a minimum standard of infrastructure has been 

developed based upon historic studies and construction projects of the City and other 

municipalities.  The minimum standards take into consideration the soil conditions, the 
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topographic configuration of the City, and the use and impact analyses of the North 

Texas Central Council of Governments in developing standard specifications.  The 

minimum standards reflect the minimum level of facilities that can be built to meet the 

health, safety, and welfare of the citizens of Mansfield.    

C. If adequate levels of service cannot be provided concurrent with the schedule of 

development proposed, the Commission may deny the plat application until the necessary 

public infrastructure improvements and services can be provided, or require that the 

subdivision be phased so that availability and delivery of services coincide with the 

demands generated by the development.   

D. Whenever the City Council determines that levels of service in excess of these minimum 

standards are necessary in order to promote the orderly development of the City, the 

developer shall qualify for reimbursement for any costs in excess of the minimum levels 

of service through City participation, to the extent funds are available, or a pro rata 

reimbursement policy or other means adopted by the City. 

Section 1.06 Jurisdiction 

A. Subject to the provisions of this section, the regulations of this Ordinance shall apply to 

all land within the corporate limits of Mansfield and all land within the City’s 

extraterritorial jurisdiction. 

B. When land is subdivided in the City’s extraterritorial jurisdiction, approval by the County 

Commissioners of the County in which the land is located shall be required in addition to 

approval by the City, unless otherwise provided by interlocal agreement between the City 

and County.  It is the obligation of an applicant seeking to plat property in the City’s 
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extraterritorial jurisdiction to determine whether the concurrent approval of the County is 

required.     

C. The City shall be under no obligation to extend utilities beyond the limits of the City’s 

Certificate of Convenience and Necessity.   

Section 1.07 Definitions 

A. For the purposes of this Ordinance, the following rules shall apply in constructing, 

interpreting or otherwise defining the terms and provisions hereof: 

1. Words used in the present tense shall include the future, words used in the singular 

number shall include the plural number and words used in the plural shall include the 

singular. 

2. The word “shall” is mandatory and the word “may” is permissive. 

3. The phrase “used for” shall include the phrases “arranged for”, “designed for”, 

“intended for” and “occupied for” and shall apply exclusively to physical uses. 

B. When used in this Ordinance, the following words and terms shall have the meanings 

herein ascribed to them.  Words and terms not defined herein shall be applied according 

to customary use in municipal planning and engineering practices. 

Acreage, Gross: The acreage included within the boundary of a subdivision. 

Acreage, Net: The acreage included within the boundary of a subdivision, excluding all 

public rights-of-way. 

Adequate Public Facilities: Facilities determined to be capable of supporting and 

servicing the physical area and designated intensity of the proposed subdivision as 

determined by the City and based upon specific levels of service. 
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Alley: A public or private way less in size than a street, designed to accommodate the 

property it reaches, and not intended for general travel or primary access. 

Applicant: The owner of land proposing to subdivide property or file an application for 

plat approval or the owner’s authorized representative, including, but not limited to, a 

land planner, surveyor, engineer, developer, real estate agent, or contractor. 

Base Flood or 100-year Flood: The flood having a one percent (1%) chance of being 

equaled or exceeded in any given year. 

Block: A tract of land bounded by streets, or by a combination of streets and public 

parks, cemeteries, railroad rights-of-way, shorelines of waterways, or boundary lines of 

municipalities. 

Bond: Any form of security, other than a cash deposit, to be used as surety or as 

guarantee in an amount and form satisfactory to the City. 

Building: Any temporary or permanent structure having a roof or other covering, and 

designed, built or intended for the shelter or enclosure or partial enclosure of persons, 

animals, chattels, or movable property of any kind. Where independent units with 

separate entrances are divided by appropriate fire separations, each unit shall be deemed a 

building. 

Building Line: A line, generally parallel to a lot line or street right-of-way, located the 

required distance to provide the minimum yards established by the Zoning Ordinance, as 

amended, to limit the area in which buildings are permitted. 

City: The City of Mansfield, Texas, including all its governing and operating bodies. 

City Council: The governing and legislative body of the City of Mansfield. 



W:\Mansfield\Ordinances\Subdivision Ordinance\Articles 1-4.100506.CL.doc  Page 14 of 54 

City Engineer: A person appointed to serve as City Engineer or authorized to act in such 

capacity.  

City Manager: A person appointed to serve as City Manager by the City Council, under 

the authority of the City Charter, or authorized to act in such capacity. 

City Secretary: A person appointed by the City Council under the authority of the City 

Charter, including any appointed deputy, or authorized to act in such capacity.  

Commission: The City of Mansfield Planning and Zoning Commission. 

Common Area:  A private lot(s) established, owned and maintained by a homeowners’ 

association or a property owners’ association. 

Comprehensive Plan: A series of planning documents intended to guide the growth and 

development of the City and its adjoining areas including, but not limited to, the City’s 

Comprehensive Land Use Plan, Parks, Open Spaces and Trails Master Plan, 

Thoroughfare Plan, Storm Water Management Plans, and Master Utility Plans. 

Concept Plan: A sketch or rough layout of the proposed development plan for use in a 

pre-application meeting. At a minimum, the drawing should show the perimeter of the 

property being platted, adjoining properties, and adjacent roadways. 

Cul-de-sac: That street or part of a street having one (1) common entry and exit and no 

other entry and/or exit. 

Density, Gross: The number of dwelling units per gross acre. 

Density, Net: The number of dwelling units per net acre. 

Developer: The owner of land proposed for subdivision or development or an authorized 

representative of the owner. A subdivider is a developer. 
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Development: Any activity that requires the submission of a plat or plan for 

development, or the securing of a permit, or any manmade change to real estate, 

including, but not limited to, construction of a building or structure, mining, dredging, 

filling, grading, paving, excavation, drilling operations, or storage of equipment or 

materials.  The subdivision of land is development. 

Director of Parks and Recreation: A person appointed to serve as the City’s Director 

of Parks and Recreation or authorized to act in such capacity. 

Director of Planning: A person appointed as the City’s Director of Planning or 

authorized to act in such capacity.  

Director of Public Works: A person appointed as the City’s Director of Public Works or 

authorized to act in such capacity. 

Dwelling Unit: An individual residence, including each individual residential unit in a 

multi-family residential structure or manufactured home park, designed or intended for 

habitation by a single family. 

Easement: Authorization by a property owner for another to use any designated part of 

the owner’s property for a specified purpose or use and evidenced by an instrument or 

plat filed with the County Clerk.  Among other things, easements may be used to install 

and maintain utility lines, drainage ditches or channels, or for other City or public 

services.   

Easement, Common Access: An easement to provide shared access to and from 

commercial, industrial, and certain residential developments, owned and maintained by 

the owners of the property upon which the easement is located or as otherwise provided 

by deed restrictions or the terms of the easement instrument. 
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Easement, Drainage: An easement for the overland or underground transfer of storm 

water.  

Easement, Emergency Access: An easement to provide ingress, egress, access, and 

passage to and across private property for police, fire, ambulance, and other public safety 

vehicles and personnel. 

Easement, Pedestrian Access: An easement to provide pedestrian ingress, egress, and 

passage to and across private property.  

Easement, Private: An easement granted by a property owner to a specified person, 

group of persons or entity in, on, across, over, or under property for a specified use or 

uses. 

Easement, Public: An easement granted to the public or governmental agency in, on, 

across, over or under property for a specified use or uses. 

Easement, Screening:  An easement granted to a homeowners’ or property owners’ 

association for the construction and perpetual maintenance of a screening device along 

the perimeter of a subdivision. 

Easement, Utility: An easement for the installation, maintenance, and operation of water, 

sewer, electric, telephone, cable, gas, and other similar utilities. 

Engineer: A person duly authorized and licensed under the provisions of the Texas 

Engineering Registration Act, Chapter 1001, Occupations Code, to practice the 

profession of engineering.  

Engineering Design Standards: The documents adopted by the City that establish the 

minimum criteria for the design of public infrastructure improvements. 

Escrow: Money deposited with the City to guarantee performance of an obligation. 
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Exaction Requirement: A requirement imposed as a condition of approval for a plat or 

other permit to accomplish the following: 

1. dedicate an interest in land for a public infrastructure improvement;   
 
2. construct a public infrastructure improvement; or 
 
3. pay a fee in lieu of constructing a public infrastructure improvement.  
 
Extraterritorial Jurisdiction: The unincorporated area, not a part of any other 

municipality, which is contiguous to the corporate limits of the City of Mansfield, the 

outer boundaries of which are measured from the extremities of the corporate limits of 

the City outward for such distances as prescribed in Chapter 42 of the Texas Local 

Government Code, as amended, according to the total population of the City and by 

interlocal agreements with surrounding cities. 

Floodway or Regulatory Floodway: The channel of a watercourse and the adjacent 

floodplain that must be reserved to convey the base flood without cumulatively 

increasing the base flood elevation more than a designated height. 

Floodplain: Any land area inundated by the base flood. 

Front or Frontage: That portion of a tract of land that abuts a public or private street to 

which it has direct access. 

Line, Feeder: An electrical line that emanates from an electrical sub-station or hub to 

distribute power throughout an area. 

Line, Lateral: An electrical line that emanates from a feeder line, typically through a 

sectionalizing device like a fuse or a disconnect, to distribute power to a smaller areas of 

electric consumers; such line can be either single or three phase.  
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Line, Secondary Service: An electrical line that, through a transformer, connects a lateral 

line to a customer’s electrical service entrance. 

Line, Transmission: An electrical line operated at voltages of 60,000 volts or higher that 

brings power from a generating plant to an electrical sub-station. 

Lot:  A parcel of land whose boundaries have been established by a recorded plat which 

is recognized as a separate legal entity for transfer of title.  

Marker: A permanent survey device such as an iron rod, generally used on points such as 

lot corners, points of curvature and points of tangency. 

Non-residential Subdivision: A subdivision whose intended use is primarily other than a 

residential subdivision. 

Off-site: Any premises not located within the area of the property to be platted. 

Owner: A person who has a fee simple ownership in land, or a person acting on behalf of 

or through authority granted by the owner. 

Person: Any individual or group of individuals, general or limited partnership, joint 

venture, unincorporated association, corporation, limited liability company, trust, 

governmental or quasi-governmental entity, or other legal entity similar to the foregoing. 

Plan for Development: A plan outlining the proposed use(s) of a tract or tracts of land 

which provides the City fair notice of the intended project and the nature of the permit 

sought.  It includes an application for approval of a plat or an application for approval of 

a zoning change or site plan which contains, at a minimum, a graphic depiction or sketch 

of the tract and, where required, the buildings to be located thereon, describing the 

proposed uses of the land and the location within the tract(s) and the general layout of 

streets and parks or other open spaces.  It does not include any information or exhibit 
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presented to (1) City staff for the purpose of seeking information regarding the applicable 

regulations or (2) the Commission or City Council unless the information or exhibit is 

required to be submitted with the permit application.   

Plat:  A map, plan or drawing of a subdivision established and provided for in this 

Ordinance.  A plat may be a preliminary plat, final plat, replat, amending plat, minor plat, 

plat vacation, or other plat.  

Plat, Amending: A plat that meets the requirements set forth in Section 212.016 of the 

Texas Local Government Code, as amended. 

Plat, Final: A plat of a subdivision to be recorded after approval by the Commission and 

any accompanying material as described in these regulations. 

Plat, Minor: A plat of subdivision for four (4) lots or less, regardless of size, that front on 

an existing street, which does not require the creation of any new streets or the extension 

of public facilities. 

Plat, Preliminary: A plat consisting of a preliminary drawing or drawings, described in 

these regulations, indicating the proposed manner or layout of the subdivision to be 

submitted to the Commission for approval. A preliminary plat is only a proposal for the 

City to review and shall not be recorded. 

Plat Processing Schedule: An annual schedule furnished by the Planning Department 

including cut-off days and times, meeting dates, and other pertinent dates needed to 

process plats.   

Plat, Vacation: A plat that meets the requirements as set forth in Section 212.013 of the 

Texas Local Government Code, as amended. 
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Public Infrastructure Improvement: The addition, extension or improvement of the 

public water, sanitary sewer, roadway, drainage, or park facilities. 

Recordation Date: The date on which the final plat is filed of record with the County 

Clerk of the appropriate county for permanent recording in the plat records of the county. 

Replat: A plat which provides for the re-arrangement of any part or all of any previous 

platted lot or lots, or for the combining of platted and unplatted property. 

Residential Subdivision: A subdivision developed primarily for residential uses as 

enumerated in the City’s Zoning Ordinance. 

Site-related Facility: A public infrastructure improvement that is for the primary use or 

benefit of a new development for the purpose of safe and adequate minimum provision of 

water, sanitary sewer, roadway, drainage, or park facilities, as applicable.  A site-related 

facility may be located offsite, within or on the perimeter of the development site. 

Street: A public roadway for vehicular traffic, whether designated as a street, highway, 

thoroughfare, parkway, throughway, road, avenue, boulevard, lane, place, or however 

otherwise designated. 

Subdivide:  The act or process of creating a subdivision. 

Subdivider: A person who subdivides or seeks to subdivide land or a person or persons 

authorized to act in such capacity. 

Subdivision: The division of a tract situated within the City or the City's extraterritorial 

jurisdiction into two or more parts for the purpose of sale, lease or development.  A 

division of a tract includes a division regardless of whether it is made by using a metes 

and bounds description in a deed of conveyance or a contract for a deed, by using a 

contract of sale or other executory contract to convey, or by using any other method, and 
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shall include a replat and a one-lot plat.  A division of land into parts greater than five 

acres, where each part has access and no public improvement is being dedicated, shall not 

constitute the subdivision of land.    

Submittal Fee: The fee charged for an application for approval of a plat.  The amount is 

as stipulated in the most recently approved City of Mansfield Fee Ordinance and any 

amendments thereof. 

Surveyor: A person registered as a licensed state land surveyor or a registered 

professional land surveyor (RPLS), as authorized by the Texas Land Surveyors 

Registration Act. 

System-related Facility: A public infrastructure improvement or expansion that is for the 

use or benefit of the overall water, sanitary sewer, roadway, drainage, or park facilities 

systems, as applicable.  A system-related facility has capacity larger than needed to serve 

a single new development and exceeds the minimum standards required. A system-

related facility may include a public infrastructure improvement that is reflected in the 

capital improvement plan or the Comprehensive Plan.  A system-related facility may be 

located off-site, within the development site, or on the perimeter of the development site.   

Thoroughfare Plan: The master plan of major and secondary streets and highways which 

is a part of the City’s Comprehensive Plan and adaptations, amendments or supplements 

thereto as adopted by the City Council. 

Tract: All contiguous property in common ownership. 

Utility Provider: A person that provides a public or private utility or service to the 

general public, including but not necessarily limited to, a municipal water, sewer or 
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drainage utility, electric company, telephone company, natural gas company and a cable 

television provider. 

Section 1.08 Delegation of Authority 

A. A particular official that is assigned a specific responsibility under these regulations may 

delegate the authority to carry out such responsibility to an employee of the same 

department.  Likewise, the City Manager shall be authorized to reassign specific 

responsibilities among different officials or departments, or delegate such responsibilities 

to additional officials and departments, as the case may be. 

B. Authority to approve certain types of plats may be delegated to one (1) or more officials 

of the City in accordance with State Law. 

Section 1.09 Authority of the Director of Planning  

Subject to approval of the City Manager and the Commission, the Director of Planning is 

authorized to promulgate, amend, and enforce rules of procedure and submittal policies to 

regulate interdepartmental coordination and processing of plats and other related 

development applications.   

ARTICLE 2.  REQUIREMENTS FOR PLAT SUBMITTAL 

Section 2.01 Platting Required 

A. Every owner of a tract of land located within the limits or in the extraterritorial 

jurisdiction of the City who divides the tract into two or more parts to lay out a 

subdivision of the tract, including an addition to the City, to lay out suburban lots, 

building lots or other lots, or to lay out streets, alleys, squares, parks, or other parts of the 

tract intended to be dedicated to public use or for the use of purchasers or owners of lots 
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fronting on or adjacent to the streets, alleys, squares, parks, or other parts must have a 

plat of the subdivision prepared and approved.   

B. A person is required to obtain approval of a plat for any of the following purposes: 

1.   to create a building site on a single lot or tract; 
 

2. to subdivide a lot or tract into two or more parcels; 
 
3.   to combine lots or tracts; 
 
4.   to amend a plat; 
 
5.   to include vacated and abandoned property into a legal building site; or 
 
6.  to correct errors on an approved and recorded plat. 

 

Section 2.02 Rules Applicable to All Plats 

A. All plats shall be prepared by a professional engineer or surveyor.  Folded paper copies of 

the plat shall be submitted to the City in the manner and quantity specified by the most 

current submittal policies. 

B. In addition to the paper copies of the plat, the developer shall also provide the City with a 

digital copy of the plat, using the North American Datum 1983 (NAD 83), Texas State 

Plane - North Central Zone (4202), United States, according to the Electronic Data 

Submittal requirements in Appendix A. 

C. The proposed name of the subdivision shall not have the same spelling as or be 

pronounced similarly to the name of any other subdivision located within the City or its 

extraterritorial jurisdiction, unless an approved preliminary plat establishes multiple 

phases, in which case, the proposed name may be used for the entire subdivision. 

D. Prior to the submission of an application for approval of a plat, a developer shall provide 

a copy of the plat to each utility provider that will serve the subdivision. 
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E. All plats shall be submitted with a complete application to include all required 

information and shall be signed by the owner of the property to be platted or the owner’s 

authorized agent as assigned on the appropriate Property Owner Representation Form.   

F. All plats shall be drawn on a sheet size of 24" x 36" or 18" x 24" unless otherwise 

approved by the Planning Department.  If the plat requires more than one (1) sheet, each 

sheet shall be numbered as it corresponds to the total number of sheets (i.e., 1 of 2, 2 of 

2).  When a match line is required, a key map shall be provided.  

G. All plats shall contain the following information: 

1.  the case number, provided by staff after the first submittal, in the lower right hand 

corner of the plat;  

2. a permissible scale of 1”=100’ or larger unless otherwise approved by the Planning 

Department; 

3. a north arrow, graphic scale and written scale in close proximity; 

4. a vicinity map showing the location of the subdivision by references to existing 

streets or highways; 

5. a title block placed in the lower right corner of the plat to include the information 

specified in Appendix B; 

6. the name, address, telephone number, and fax number and/or electronic mail 

address of the record owner, developer, engineer, and surveyor; 

7. the name of the record owner and the volume and page of the corresponding deed of 

record for all unplatted tracts within two hundred (200) feet, to include owners across 

any adjacent rights-of-way; 

8. all adjacent platted properties within two hundred (200) feet, shown in dashed lines, 
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labeling the lot and block numbers, subdivision name, street names and plat record 

reference; 

9. a legend identifying and describing all symbols used on the plat; 

10. the location of City limit lines and/or the outer border of the City’s extraterritorial 

jurisdiction when such lines or borders  traverse or are contiguous to or within two 

hundred (200) feet of the subdivision; 

11. all existing and proposed easements on or adjacent to the subdivision shown and 

labeled as to type, size, and deed or plat record information; 

12. the legal description, by metes and bounds, of the land to include the current owner’s 

deed record reference, survey name and abstract number, city, county, state and gross 

acreage;   

13. lots and blocks labeled with numbers in consecutive order.  Common areas shall be 

assigned a lot and block number; 

14. building setback lines along street frontages shown and labeled; 

15. the square footage of each lot noted on the graphic or in a table on the plat; 

16. the point of beginning labeled on the plat and tied to a survey corner or previously 

filed subdivision corner; 

17. graphic depiction of all boundary lines shown in heavy lines with deed record 

dimensions or field surveyed dimensions if available, matching the legal description; 

18. the location of existing and proposed rights-of-way, labeled and dimensioned, 

including, but not limited to, streets, highways, alleys, and railroads; 

19. proposed street names, which shall not have the same spelling or be pronounced 

similarly to the name of any other street located within the City or the City’s 
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extraterritorial jurisdiction, unless a proposed street is a continuation of an existing 

street; 

20. right-of-way dedications or reservations; 

21. floodplain and floodway delineations from the current FEMA Flood Insurance Rate 

Maps, the City Master Drainage Plan, or other analyses approved by the City 

Engineer; 

22. minimum finished floor elevations for all lots adjacent to the floodplain or other 

significant drainage ways; and 

23. a description of the project which shall include the proposed uses of the property and 

of the location of the proposed uses within the development. 

H. Plats for developments located adjacent to gas wells shall be subject to the following 

requirements:  

1. The provisions of this Subsection shall apply to all land within the corporate limits of 

Mansfield and all land within the City’s extraterritorial jurisdiction:  

a.   that is subject to any zoning designation which allows for a single family dwelling 

within the City, or is designated for single-family residential use by plat within 

the City’s extraterritorial jurisdiction;        

b.   where any portion of the boundary of the land is located within three hundred 

(300) feet of the boundary of an existing drill site as established by the applicable 

Specific Use Permit authorizing the drill site on property within the City limits, or 

the boundary of an existing drill site established by lease, surface use agreement 

or other documentation on property within the City’s extraterritorial jurisdiction; 

and 
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c. whose owner is required to have a plat prepared and approved pursuant to the 

Subdivision Control Ordinance of the City of Mansfield, Texas. 

2.  The owner of land meeting the criteria set forth in this Subsection shall, at the time of 

platting, include on the face of the plat, framed in a bold line so as to be distinctly 

visible, in capital letters and in a minimum type font size of fourteen (14) point, the 

following note: “LOTS ________________ ARE LOCATED WITHIN 300 FEET 

OF AN APPROVED GAS WELL DRILL SITE.”  The owner of the property shall 

complete the blank in the plat note to indicate the lots subject to this Subsection. 

3. For the purposes of this Subsection the terms “owner” and “plat” shall have the 

meanings ascribed to them by the Subdivision Control Ordinance of the City of 

Mansfield, Texas.  (Ordinance No. OR-1943-15, Adopted 4/13/15) 

Section 2.03 Preliminary Plat 

A. Approval of a preliminary plat is required for any proposed subdivision of five (5) or 

more lots or proposing any public infrastructure improvements unless the Director of 

Planning and City Engineer approve a waiver of the preliminary plat requirement.  

B. When subdividing an unplatted tract into four (4) or fewer lots, the developer may submit 

a preliminary plat for processing and approval before approval of a final plat.  The 

developer may elect to subdivide an unplatted tract into four (4) or fewer lots without  a 

preliminary plat and may submit an application for approval of a final plat or a minor plat 

as authorized by this Ordinance. 

C. In addition to the information required by Section 2.02 above, the preliminary plat 

submittal must contain the following information: 
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1.  topographical information, including contour lines on a basis of two (2) vertical feet 

in terrain, based upon City of Mansfield datum; 

2.  a designation of the existing zoning of land within the subdivision and properties 

adjacent to the subdivision; 

3.  the sections or phases of the subdivision, if any; and 

4.  a lot summary table showing the following: 

a. the total gross acreage of the subdivision; and 

b. the number of lots and common areas in the subdivision. 

D. The following plans shall be required with a preliminary plat submittal: 

1. Preliminary Drainage Study:  The developer shall submit a preliminary drainage plan 

that indicates the general location and approximate size of all existing and proposed 

drainage facilities.  A preliminary drainage analysis shall be submitted to support the 

plan.  The plan and analysis shall be prepared in accordance with the drainage 

requirements established by the City Engineering Design Standards. 

 2.  Preliminary Utility Plan:  The developer shall submit a preliminary utility plan that 

indicates the general location and approximate sizes of all existing and proposed 

public water and sanitary sewer utilities.  The proposed water and sewer lines shall be 

designed in accordance with the requirements established by the City Engineering 

Design Standards.  

 3.  Tree Preservation Plan:  The developer shall submit a tree survey or an aerial 

photograph indicating the general coverage of trees as required by the City’s Natural 

Resources Management Ordinance. 
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4.  Preliminary Access Plan and Preliminary Traffic Impact Analysis:  The developer 

shall submit a preliminary plan indicating all access points to the proposed 

subdivision and any internal and external routes providing interconnection.  A traffic 

impact analysis may be required to determine the traffic generated by the proposed 

subdivision and to demonstrate the adequacy of the proposed access points as well as 

the impact to and the adequacy of the adjacent roadway systems. The analysis shall 

be prepared in accordance with the requirements of the City Engineering Design 

Standards. 

E. The preliminary drainage plan, utility plan, access plan, and traffic impact analysis 

submitted by the applicant shall be prepared by an engineer and shall identify the 

adequacy of existing facilities, the nature and extent of any deficiencies, and the public 

infrastructure improvements needed to meet the adopted level of service assuming 

development at the uses and intensity proposed in the plat application.  The plans and 

analyses shall be subject to approval by the City Engineer who may request additional 

information. 

F. If an owner proposes substantive changes to a preliminary plat after the Commission has 

approved it, a revised preliminary plat shall be prepared, processed and approved by the 

Commission prior to the preparation of the final plat.  If the Director of Planning 

determines the proposed changes are not substantive, a revised preliminary plat may be 

approved administratively. 

G. The revised preliminary plat shall include all property within the boundary of the original 

preliminary plat that is not part of an approved final plat.  A revision to an approved 

preliminary plat shall not extend the expiration date of the preliminary plat.  
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H. Approval of a preliminary plat shall not constitute approval of the final plat.  The 

preliminary plat shall be used as a guide in the preparation of the final plat. 

I.  An application for approval of a preliminary plat shall not be deemed as filed until the 

requirements of Section 3.05 are satisfied. 

Section 2.04 Final Plat 

A. A final plat application may only be filed with the Planning Department if the final plat 

substantially conforms to the approved preliminary plat and any and all conditions of 

approval.   A final plat may include all or only a portion of the area of the approved 

preliminary plat.   

B. When a final plat deviates substantially from the approved preliminary plat, a revised 

preliminary plat must be approved prior to the submission of the final plat. 

C. In addition to the requirements set forth in Sections 2.02 and 2.10 of this Ordinance, the 

final plat shall contain or show the following information: 

1.  plat notes and conditions listed on the plat in a readily identifiable location with each 

note numbered consecutively; 

2.  the location and dimensions of all property proposed to be set aside for public use or 

common reservation shown on the plat, with designation of the purpose thereof, and 

conditions, if any, of the dedication or reservation; 

3.  a certification that the land being platted was surveyed under the supervision of a 

surveyor, containing the registered professional land surveyor’s name, registration 

number, seal, and signature; 

4.  a City approval signature block as shown in Appendix C; 
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5.  a dedication statement executed by the owner(s) and notarized by a notary public in 

the form as shown in Appendix D; 

6.   for a subdivision that contains improvements such as common areas, private streets, 

and screening walls or devices, a statement regarding responsibility, maintenance and 

indemnification, as required by this Ordinance; 

7. a recording information block shown on the plat in the lower right side corner, to read 

as follows: 

 This plat filed in Cabinet ______ Slide ____ Date _________. 

8.  a note shown at the lower left hand corner of the plat to read as follows: 

 After recording, return to City of Mansfield 
 1200 E. Broad Street, Mansfield, TX 76063; 
 

9. complete curve data (delta, length, radius, chord, and chord bearing) for street 

centerlines, property lines, boundaries, and easements labeled on the graphic or 

shown in a curve data table; and 

10. a note on the plat to read:  Notice:  Selling a portion of any lot in this addition by 

metes and bounds is a violation of state law and City ordinance and is subject to 

penalties imposed by law. 

D. The following plans shall be required with a final plat submittal: 

1.  Final Drainage Analysis: The developer shall submit a final drainage analysis to 

support the drainage improvements proposed in the final construction documents.  

The plan and analysis shall be prepared in accordance with the drainage requirements 

established by the City Engineering Design Standards. 

2.  Final Construction Documents:  The developer shall submit construction plans and 

specifications adequate for the construction of all necessary public infrastructure 



W:\Mansfield\Ordinances\Subdivision Ordinance\Articles 1-4.100506.CL.doc  Page 32 of 54 

improvements to serve the proposed subdivision.  The proposed improvements shall 

be designed in accordance with the City Engineering Design Standards.  

3. Final Access Plan and Final Traffic Impact Analysis:  The developer shall submit a 

plan and report indicating all access points to the proposed subdivision and any 

internal and external routes providing interconnection.  A traffic impact analysis shall 

be required to determine the traffic generated by the proposed development and to 

demonstrate the adequacy of the proposed access points as well as the impact to and 

the adequacy of the adjacent roadway systems.  The City Engineer may waive the 

requirement for a traffic impact analysis if he determines that the proposed 

development does not warrant the preparation and submission of an analysis. 

4.  Tree Preservation Plan: The developer shall submit a tree survey or an aerial 

photograph indicating the general coverage of trees as required by the City’s Natural 

Resources Management Ordinance.  

E. The final drainage analysis, construction documents, access plan, and traffic impact 

analysis submitted by the applicant shall be prepared, signed and sealed by an engineer 

and shall identify at a minimum the adequacy of existing facilities, the nature and extent 

of any deficiencies, and the public infrastructure improvements needed to meet the 

adopted level of service assuming development at the uses and intensity proposed in the 

plat application.  The plans and analyses shall be subject to approval by the City Engineer 

who may request additional information.   

F. An application for approval of a final plat shall not be deemed as filed until the 

requirements of Section 3.05 are satisfied. 

Section 2.05 Minor Plat 



W:\Mansfield\Ordinances\Subdivision Ordinance\Articles 1-4.100506.CL.doc  Page 33 of 54 

A. When a tract of land has not been previously platted and filed of record, the developer 

may elect to submit a minor plat if the proposed subdivision: 

1.  is to be subdivided into four (4) or fewer lots; 

2.  fronts on an existing street; 

3.  does not require the creation of any new street or the extension of municipal facilities; 

and  

4.  does not require that a public hearing be held in accordance with Chapter 212 of the 

Texas Local Government Code, as amended. 

B. An application for approval of a minor plat shall not be deemed as filed until the 

requirements of Section 3.05 are satisfied. 

Section 2.06 Replat 

A. A replat of a subdivision or part of a subdivision shall be recorded and is controlling over 

the preceding plat without vacation of that plat if the replat: 

1.  is signed and acknowledged by only the owners of the property being replatted; 

2.  is approved by the Commission after a public hearing on the matter at which parties 

in interest and citizens have an opportunity to be heard; and 

3.  does not attempt to amend or remove any covenants or restrictions. 

B. If any of the proposed property to be re-subdivided or replatted, within the immediate 

preceding five (5) years, was limited by any interim or permanent zoning classification to 

residential use for not more than two (2) residential units per lot, or if any lot in the 

approved subdivision was limited by deed restriction to residential use for not more than 

two (2) residential units per lot, notice of the public hearing shall be given in accordance 

with state law. 
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C. A replat shall contain a note describing the purpose of the change or modification framed 

in a bold line so as to be distinctly visible on the face of the plat. 

D. An application for approval of a replat shall not be deemed as filed until the requirements 

of Section 3.05 are satisfied. 

Section 2.07 Amending Plat  

A. A developer may elect to submit an amending plat, when such plat will not increase the 

number of lots or alter or remove existing covenants or restrictions, for one (1) or more of 

the following purposes: 

1.  to correct an error in course or distance shown on the preceding plat; 

2.  to add a course or distance that was omitted on the preceding plat; 

3.  to correct an error in real property description shown on the preceding plat; 

4.  to indicate monuments set after the death, disability, or retirement from practice of 

the engineer or surveyor responsible for setting monuments; 

5.  to show the location or character of a monument that has been changed in location or 

character or that is shown incorrectly as to location or character on the preceding plat; 

6.  to correct any other type of scrivener or clerical error or omission previously 

approved by the municipal authority responsible for approving plats, including lot 

numbers, acreage, street names, and identification of adjacent recorded plats; 

7.  to correct an error in courses and distance of lot lines between two adjacent lots if: 

a. both lot owners join in the application for amending the plat; 

b. neither lot is abolished; 

c. the amendment does not attempt to remove recorded covenants or restrictions; 

and 
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d. the amendment does not have a material adverse effect on the property rights of 

the other owners in the plat; 

8.  to relocate a lot line to eliminate an inadvertent encroachment of a building or other 

improvement on a lot line; 

9.  to relocate one (1) or more lot lines between one or more adjacent lots if: 

a. the owners of all those lots join in the application for amending plat; 

b. the amendment does not attempt to remove recorded covenants or restrictions; 

and  

c. the amendment does not increase the number of lots; 

10. to make necessary changes to the preceding plat to create six or fewer lots in the 

subdivision or a part of the subdivision covered by the preceding plat if: 

a. the changes do not affect applicable zoning and other regulations of the City; 

b. the changes do not attempt to amend or remove any covenants or restrictions;  and 

c. the area covered by the changes is located in an area that the City Council has 

approved, after a public hearing, as a residential improvement area; or 

11. to revise a plat of one (1) or more lots fronting on an existing street if: 

a. the owners of all those lots join in the application for an amending plat; 

b. the amendment does not attempt to remove recorded covenants or restrictions; 

and 

c. the amendment does not increase the number of lots; and the amendment does not 

create or require the creation of a new street or make necessary the extension of 

municipal facilities. 
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B. Notice, a public hearing, and the approval of other lot owners shall not be required for 

approval of an amending plat. 

C. Amending plats shall contain a note describing the change, correction, or modification 

framed in a bold line so as to be distinctly visible on the face of the plat. 

D. The following certification shall be added to the owner's dedication on all amending 

plats:  This plat does not increase the number of lots or alter or remove existing covenants 

or restrictions, if any, on this property. 

E. An application for approval of an amending plat shall not be deemed as filed until the 

requirements of Section 3.05 are satisfied. 

Section 2.08 Plat Vacation  

A. An application for approval of a plat vacation shall include the following: 

1. a completed plat vacation application form supplied by the Planning Department, 

signed by all owners, notarized by a notary public and identifying the plat to be 

vacated; and 

2. the signatures from authorized representatives of each utility provider serving the 

property. 

B. Any easements in which improvements have been constructed or installed must be 

dedicated by separate instrument prior to recording of the plat vacation instrument. 

C. The owners of a tract or tracts covered by a plat may vacate the plat or any portion of a 

plat by submitting a plat vacation application form signed by all the current owners of the 

lots in the original plat.  A request for plat vacation shall be placed before the 

Commission for consideration and approval. 
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D. Upon the execution and recording of the vacation instrument, the vacated plat or portion 

vacated thereof shall have no effect. 

Section 2.09   Subdivision Ties to City Monuments 

A. All plats to be recorded shall have two (2) corners (permanent control corners) tied, either 

by conventional surveying methods, or by use of GPS equipment, to official GPS 

monuments within the City.  A list of official GPS monuments, their locations and their 

coordinates are available from the City of Mansfield GIS Department. 

B. These control corners shall be on intervisible corners of the subdivision, with a note 

identifying the Texas State Plane coordinates (Texas State Plane Coordinate System, 

North Central Zone, NAD 83, US Survey Feet) for each corner.  The State Plane 

Coordinates will be generated from GPS monuments described in the City of Mansfield 

Horizontal and Vertical Control Manual.  The plat shall include a note describing the 

official City GPS monuments to which the subdivision is tied. 

C. The plat will have a bearing basis note on the face of the plat as follows: 

Bearing Basis Note: 
 
The bearing basis for the survey shown hereon was taken from the grid 
bearings referenced in the City of Mansfield Horizontal and Vertical Control 
Manual, which is based upon the grid bearings for the Texas State Plane 
coordinate system. 

 
D. No GPS monumentation shall be used other than those available through the City’s list of 

official GPS monuments or National Geodetic Survey (NGS) H.A.R.N. Monuments shall 

be utilized by the surveyor to establish the coordinates of subdivision corners. 

E. These corners shall be set as Permanent Control Monuments as required by this 

Ordinance. 

 ARTICLE 3. PROCESSING PROCEDURES 
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Section 3.01    Pre-application Conference 

A. An applicant may request a pre-application conference or meeting with the Director of 

Planning, Director of Parks and Recreation, or City Engineer for the following purposes: 

1. to identify requirements that are applicable to a proposed plat; and/or 

2. to present a plan for development or plat that describes the property, the proposed 

uses for the property, and their proposed location on the property and the permit 

which is sought.   

B. If the request for the meeting is to ascertain platting requirements, the request shall be 

made in writing on a form prepared by the responsible official and shall state that any 

proposed development concept discussed at the pre-application conference is not 

intended as a plan for development or application for plat approval.   If the request for the 

meeting is to present a plan for development or application which meets the criteria set 

forth in subsection A.2., the Director of Planning shall process the plan or application in 

accordance with Section 3.03. 

Section 3.02 Requirement for Completeness Determination 

A. Every application for approval of any type of plat or plan for development shall be 

subject to a determination of completeness by the Director of Planning. 

B. No application shall be deemed complete and accepted for processing unless it is 

accompanied by all documents required by and prepared in accordance with the 

requirements of this Ordinance or other applicable ordinances.   

C. The Director of Planning and the City Engineer may from time to time impose additional 

requirements for a complete application that are not contained within but are consistent 

with the application contents and standards set forth in this Ordinance.   
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D. A determination of completeness shall not constitute a determination of compliance with 

the substantive requirements of this Ordinance. 

Section 3.03   Process for Completeness Determination 
 

A. Not later than the tenth (10th) business day after the date an application for approval of a 

plat or plan for development is submitted, the Director of Planning shall make a 

determination whether the application constitutes a complete application and that the 

developer has submitted the following required information:    

1. for a preliminary plat application, the documents and information specified in Section 

2.03; 

2. for a final plat application, the documents and information specified in Section 2.04; 

3. for a minor plat application, the documents and information specified in Section 2.05;  

4. for an amending plat application, the documents and information specified in Section 

2.07;  

5. for an application of any other type, the documents and information specified in 

applicable ordinances;  

6. for all applications, a statement signed by the Director of Parks and Recreation 

regarding the requirement for park land dedication or fee in lieu thereof; and 

7. for applications, a description of the project which is the subject of the application, 

which shall include the proposed uses and their proposed locations. 

B. The Director of Planning shall mail the applicant a written determination that the 

application is incomplete not later than the 10th business day after the application is 

submitted.  The determination shall be mailed by United States Certified Mail or regular 

mail to the address listed on the application or hand delivered to the applicant or the 
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applicant’s representative.  The determination shall specify the documents or other 

information needed to complete the application and shall state that the application will 

expire if the documents or other information is not submitted within forty-five (45) days 

after the date the application was submitted. 

C. The processing of an application by any City employee prior to the time the application is 

determined to be complete shall not be binding on the City as the date of filing.  The 

filing date shall be determined as set forth in Section 3.05.  The incompleteness of an 

application shall be grounds for denial of the application regardless of whether a 

determination of incompleteness was mailed to the applicant.   

Section 3.04   Expiration of Incomplete Application 
 
A. An application for approval of a plat or plan for development shall be deemed to expire 

on the forty-fifth (45th) day after the application is submitted to the Director of Planning 

for processing if the applicant fails to provide documents or other information necessary 

to meet the requirements of this Ordinance or such other applicable ordinances as 

specified in the determination provided to the applicant. Upon expiration, the application 

will be returned to the applicant together with any accompanying documents.  Thereafter, 

a new application must be submitted. 

B. No vested rights accrue solely from the filing of an application that has expired pursuant 

to this section, or from the filing of a complete application that is subsequently denied. 

Section 3.05   Application Review  

A. A developer shall submit a written application for approval of a plat or plan for 

development to the Department of Planning on forms prepared by the City, together with 

all required documents, such as studies, drawing, exhibits, or other ordinance 
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requirements, in sufficient size and number as required by the City’s current submittal 

policies, and any reasonable information requested by the Department of Planning to 

assist the City in its review of the application.   

B. An application shall not be processed for review until after a determination of 

completeness has been issued. An application lacking required documentation or 

information shall be returned to the applicant by the Department of Planning as provided 

in Section 3.04.  

C. After the Director of Planning has determined that the application is complete, the 

Department of Planning shall compile a report of written comments regarding the 

compliance of the application with City ordinances and provide a copy of the report to 

the applicant.     

D. The plat application shall be deemed filed with the City on the date that the Director of 

Planning determines that the application and all supporting documents meet the 

requirements of this Ordinance and other applicable ordinances, except for any variances 

requested in writing by the applicant.  This shall constitute the filing date.  Thereafter, the 

plat shall be scheduled for review by the Commission.     

Section 3.06 Proper Zoning 

Except as otherwise provided herein, a plat application must conform to the zoning 

regulations applicable to the property at the time of the application.  If a zoning change is 

contemplated for the property, the zoning change must be completed before the approval of 

any final plat of the property.  The Commission shall not approve a plat reflecting a condition 

not in accordance with the zoning requirements until any available relief from the board of 

adjustment has been obtained.  
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Section 3.07 Official Filing Date   
 

The time period established by state law for processing or deciding a plat application shall 

commence on the filing date, as established by Section 3.05.D. 

Section 3.08 Thirty Day Action Required 

A. The Commission shall review a plat and associated materials and shall, within thirty (30) 

days of the filing date, approve, approve with conditions, or deny a plat application.  If 

approved with conditions, the Commission shall state the conditions of such approval; or 

if denied, shall state reasons for denial.  A plat approved with conditions shall constitute 

approval subject to conformity with the prescribed conditions, but shall constitute 

disapproval until such conditions are met.  

B. If no action is taken within thirty days of the filing date, the plat is considered approved. 

C. The action of the Commission shall be entered into the minutes of the meeting and kept 

on file in the Department of Planning. 

D. Except for a preliminary plat, the Commission’s approval of the plat shall authorize the 

chairperson and secretary of the Commission to execute the certificate of approval on the 

reproducible transparency of the plat. 

E. A certificate, showing the submittal date and failure to take action on the plat within 

thirty (30) days of the filing date, shall be issued upon request. 

Section 3.09  Methods of Approval 

A. The Commission shall review and approve all preliminary plats, final plats, any plat 

requiring a public hearing, any plat requiring variances and plat vacations. 

B. The Director of Planning may review and approve amending plats and minor plats. 
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Section 3.10 Action Required on Administrative Plats 
 
A. The Director of Planning may, for any reason, elect to withhold approval and present a 

plat described by Section 3.09B for approval to the Commission.  

B.  The Director of Planning shall not disapprove any plat, and shall be required to refer any 

plat which the Director of Planning refuses to approve to the Commission within the time 

period specified in Section 212.009 of the Texas Local Government Code.  The 

Commission’s decision shall be final. 

B. A plat requiring a public hearing shall not be eligible for administrative approval. 

Section 3.11 Denial of Plat 

A. Regardless of the type of plat being submitted for review, no further action shall be taken 

on a plat that has been denied except as specified in Section 3.13. 

B. A denied plat may not be resubmitted for approval in the same form until six (6) months 

have elapsed from the date the plat was denied.   

C. The re-submittal of a denied plat shall constitute a new application and require payment 

of applicable fees.  

Section 3.12 Plat Expiration 

A. Approval of a preliminary plat shall expire six (6) months from the date of approval 

unless a final plat of all or a portion of the preliminary plat has been filed with the 

Department of Planning.  If a final plat consistent with the approved preliminary plat for 

the property is not submitted within six (6) months from the date of approval of the 

preliminary plat, the preliminary plat will be void.   

B. In the case of a development involving multiple phases and incremental final plats, the 

approval of a preliminary plat shall become null and void if no further final plat is 
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submitted for review within twenty-four (24) months from the approval of the most 

recent final plat.  Thereafter, a new preliminary plat shall be submitted for approval 

before any final plat will be accepted for the remaining portion of the development. 

C. Approval of a final plat, replat, amending plat or a minor plat that has not been recorded 

in the County Plat Records shall expire twenty-four (24) months from the date of 

approval. 

D. Prior to the expiration of an approved plat, the developer may submit a written request for 

an extension of the expiration date to the Commission.  The Commission may grant an 

extension for a period not to exceed twelve (12) months.   

Section 3.13   Project Expiration 

For purposes of this Section, “project” means an endeavor over which a regulatory agency 

exerts its jurisdiction and for which one or more permits are required to initiate, continue, or 

complete the endeavor.  A project shall expire on the fifth anniversary of the date the 

application for the first permit for the project was filed with the City if no progress has been 

made towards completion of the project.   Progress towards completion of the project shall 

include any one of the following: 

1. An application for a final plat or plan for development is submitted to a regulatory 

agency. 

2. A good-faith attempt is made to file with a regulatory agency an application for a 

permit necessary to begin or continue towards completion of the project. 

3. Costs have been incurred for developing the project including, without limitation, 

costs associated with roadway, utility, and other infrastructure facilities designed to 

serve, in whole or in part, the project (but exclusive of land acquisition) in the 
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aggregate amount of five percent of the most recent appraised market value of the real 

property on which the project is located. 

4. Fiscal security is posted with a regulatory agency to ensure performance of an 

obligation required by the regulatory agency. 

5. Utility connection fees or impact fees for the project have been paid to a regulatory 

agency. 

Section 3.14 Continuance of Plat Application 

If the applicant desires that the Commission delay action on a plat application beyond the 

statutory thirty (30) day period, the applicant shall submit a written request to the 

Commission stating the applicant’s desire to waive the requirement for action within thirty 

(30) days. 

Section 3.15   Recording of Plats  

A. For a plat to be recorded after approval by the Commission, all conditions of approval 

must be satisfied, including, but not limited to, the following: 

1. All required fees shall be paid. 

2. All plats other than minor plats shall be provided in an electronic format approved by 

the City geographic information system officer. 

3. All covenants required by ordinances shall be reviewed and approved by the City. 

4. On-site easements and rights-of-way shall be properly described and noted on the 

proposed plat. 

5. Off-site easements and rights-of-way shall be dedicated by the respective owners and 

filed of record with the county. 
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6. All required abandonments of public rights-of-way or easements that must be 

approved by the City Council and the abandonment ordinance numbers shall be 

shown on the plat. 

7. Original tax certificates shall be presented from each taxing unit with jurisdiction of 

the real property. 

8.  A copy of the ownership and dedication statement from the plat shall be submitted on 

separate letter or legal size paper, executed before a notary public, with all original 

signatures.  

9.   A copy of the executed developer’s agreement, if required, shall be submitted. 

10. The required financial assurance and contractor’s proof of insurance for any proposed 

public improvements shall be submitted. 

11. Approval of any necessary permits from the Texas Department of Transportation, any 

utility district, the U.S. Army Corps of Engineers, or any other state or federal agency 

shall be submitted. 

B. Any lienholder of the property to be platted must execute a statement on the plat or a 

separate instrument subordinating the lienholder’s interest to the plat and the dedications 

thereon. 

C.  The owner shall furnish the City a title insurance policy or other documentation of title 

satisfactory to the City, covering the platted area dedicated to the City.  The documents 

shall reflect that the applicant has fee simple title to the property to be dedicated and shall 

be updated to the date the City Engineer releases the plat to be filed with the county clerk.  

D. The plat must be filed and recorded with the county clerk of the county or counties in 

which the subdivision is located. 
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 ARTICLE 4.  DEDICATIONS AND ROUGH PROPORTIONALITY 

Section 4.01 Dedications 

A. Subject to the provisions of Subsection 4.02.D. hereof, dedications shall be determined in 

accordance with the requirements of the Comprehensive Plan in relation to the nature and 

extent of the impact of the proposed subdivision upon the water, sanitary sewer, 

roadways, drainage, parks and other public facilities of the City.  The City will determine 

the location of the required dedication based upon the maximum benefit to the public and 

the requirements of this Ordinance and the Comprehensive Plan. 

B. The approval of a plat is not considered an acceptance of any proposed dedication and 

does not impose on the City any duty regarding the maintenance or improvement of any 

dedicated property until the City accepts the dedication by use, entry or improvements.  

The disapproval of a plat is considered a refusal by the City of the offered dedication 

indicated on the plat. 

Section 4.02 Exaction Requirements 

A.  The owner(s) of property for which a development application has been submitted shall 

dedicate to the City that portion of such property as is necessary for the orderly 

development of water and sanitary sewer facilities, roadways, drainage, parks or other 

public purposes, as required by these regulations, and in accordance with the City’s 

Comprehensive Plan. 

B. The developer of property for which a development application has been submitted shall 

construct such public infrastructure improvements as required by this Ordinance and the 

determination of the City Engineer. 
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C. Prior to a decision on an application for approval of a plat by the Commission or other 

permit application by the City official responsible for issuance of the plat or permit, the 

City Engineer shall affirm in writing that each exaction requirement to be imposed as a 

condition of approval is roughly proportionate to the impact and demand created by the 

development on the City’s public infrastructure, taking into consideration the nature and 

extent of the development proposed. 

D. In making a determination in this regard, the City Engineer may rely upon the following: 

1. the proposed or potential use of the land; 

2. the timing and sequence of development in relation to availability of adequate levels 

of public infrastructure facilities; 

3. impact fee studies or other studies that measure the demand for services created by 

the development and the impact on the City’s public infrastructure; 

4. the function of the public infrastructure improvements in serving the proposed 

subdivision; 

5. the degree to which public infrastructure improvements necessary to serve the 

subdivision are supplied by other developments; 

6. any reimbursements for the costs of public infrastructure improvements for which the 

proposed development is eligible; and/or 

7. the anticipated participation by the City in the costs of public infrastructure 

improvements. 

E.  Based upon the proportionality determination, the City Engineer shall affirm that the 

exaction requirements of this Ordinance or other applicable ordinances do not impose 

costs on the developer for such improvements that exceed those roughly proportionate to 
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those costs incurred in providing public infrastructure improvements to serve the 

development.     

F. The City Engineer may require that the applicant submit any information or studies, at 

applicant’s sole expense, that may assist in making the proportionality determination. 

Section 4.03  Rough Proportionality Appeal 
 
A. An applicant seeking approval of any type of plat or permit which imposes an exaction 

requirement as a condition of approval may file an appeal to contest any exaction 

requirement, other than impact fees, imposed as a condition of approval or in which the 

failure to comply is grounds for denying the application. 

B.  The purpose of a proportionality appeal is to assure that an exaction requirement imposed 

on a proposed plat or other permit as a condition of approval does not result in a 

disproportionate cost burden on the applicant, taking into consideration the nature and 

extent of the demands created by the proposed development on the City’s system-related 

facilities. 

Section 4.04 Rough Proportionality Appeal Procedure 
 
A. An applicant seeking approval of a plat or other permit for which an exaction requirement 

is imposed as a condition of approval shall file a written appeal appealing the imposition 

of an exaction requirement with the City Secretary within ten (10) days of the date the 

Commission or the City official responsible for issuing the permit takes action applying 

the exaction requirement.  This may include denial of the plat or permit.  A separate 

appeal shall be submitted for each exaction requirement for which relief is sought.  The 

applicant shall submit the number of copies of the appeal as required by the Director of 
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Planning.  The City Secretary shall forward a copy of the appeal to the Director of 

Planning and the City Engineer and to the City Council for consideration. 

B. In an appeal of an exaction requirement related to a plat application, the plat application 

shall be denied unless the applicant requests postponement of consideration of the plat 

application pending preparation of the study required by subsection D., in which case the 

applicant shall also file a written waiver of the statutory period for acting upon a plat for 

the time necessary to decide the appeal. 

C. The appeal shall state the reasons that application of the exaction requirement is not 

roughly proportional to the nature and extent of the impacts created by the proposed 

development on the City’s system-related facilities. 

D. The appellant shall submit to the City Secretary a study in support of the appeal within 

thirty (30) days of the date of filing the appeal.  The applicant shall submit the number of 

copies of the study as determined by the Director of Planning. For each specific exaction 

requirement appealed, the study shall include the following information:  

1. the total capacity of the City’s water, sanitary sewer, roadway, drainage, or park 

system, as applicable, to be utilized by the proposed development for each phase, 

employing standard measures of capacity and equivalency tables relating the type of 

development proposed to the quantity of system capacity to be consumed by the 

development; 

2. the total capacity to be supplied to the City’s system-related facilities for water, 

sanitary sewer, roadway, drainage or parks, as applicable, by the exaction 

requirement, including any capacity supplied by prior public infrastructure 

improvements;  
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3. a comparison of the capacity of the applicable City system-related facilities to be 

consumed by the proposed development with the capacity to be supplied to such 

facilities by the proposed exaction requirement, taking into consideration the impacts 

on the City’s system-related facilities from the entire development; 

4. the amount of any City participation in the costs of oversizing the system-related 

facilities to be constructed by the applicant in accordance with the City’s 

requirements;  

5. a comparison of the minimum size and capacity required by City standards for the 

applicable public infrastructure improvements to be utilized by the proposed 

development with the size and capacity to be supplied by the proposed exaction 

requirement; and 

6. any other information that shows the alleged disproportionality between the impacts 

created by the proposed development and the exaction requirement imposed by the 

City.  

E. If the development or the public infrastructure improvements are located in the 

extraterritorial jurisdiction of the City and are to be dedicated to a county under an 

interlocal agreement under Texas Local Government Code Ch. 242, an appeal or study in 

support of the appeal shall not be accepted as complete unless the appeal or study is 

accompanied by verification that a copy has been delivered to the county in which the 

facilities are to be located. 

F. The City Engineer shall evaluate the appeal and supporting study and shall make a 

recommendation to the City Council based upon the City Engineer’s analysis of the 

information contained in the study. 



W:\Mansfield\Ordinances\Subdivision Ordinance\Articles 1-4.100506.CL.doc  Page 52 of 54 

Section 4.05 City Council Decision 
 
A. The City Council shall decide the appeal within thirty (30) days of the date the applicant 

files a written certification with the City Secretary that all evidence is submitted.   After 

the applicant certifies to the City Secretary that all evidence is submitted, the City 

Secretary shall schedule a time and date for the City Council to consider the appeal and 

shall cause the applicant to be notified at the address specified in the appeal of the time, 

date and location at which the City Council shall consider the appeal. 

B. The applicant shall be allotted time, not to exceed fifteen (15) minutes, to present 

testimony at the City Council meeting.  The City Council shall base its decision on the 

criteria listed in subsections 4.02.C. and 4.04.E.   

C. The City Council may grant the appeal, in whole or in part, or deny the appeal and 

impose the exaction requirement in accordance with the City Engineer’s recommendation 

or the decision of the Planning and Zoning Commission on the plat application or the 

decision of the official responsible for approving any other type of permit application.  If 

the appeal is granted, the City Council may waive, in whole or in part, an exaction 

requirement to the extent necessary to achieve proportionality or direct that the City 

participate in the costs associated with the system-related facilities. 

D. In deciding an appeal, the City Council shall determine whether application of the 

exaction requirement is roughly proportional to the nature and extent of the impact 

created by the proposed development on the City’s public infrastructure for water, 

sanitary sewer, roadway, drainage, or park facilities, as applicable, and reasonably 

benefits the development.  In making such determination, the Council shall consider the 

following information: 
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1. the evidence submitted by the applicant;  

2. the City Engineer’s recommendation, considering in particular the factors identified 

in Sections 4.02.C. and 4.04.E.; and  

3. if the property is located within the City’s extraterritorial jurisdiction, any 

recommendations from the County, or, if the property abuts a state highway, any 

recommendations from the State. 

D. The City Council may require additional information that it deems relevant in making its 

decision. 

E. The applicant shall not be deemed to have prevailed in the event that the City Council 

modifies the exaction requirement.    

Section 4.06 Action Following City Council Decision   
 

A. If the City Council finds in favor of the applicant and waives the exaction requirement or 

modifies the exaction requirement to the extent necessary to achieve rough 

proportionality, the applicant shall resubmit the plat to the Commission or permit 

application to the City official responsible for issuing the permit within thirty (30) days of 

the date the City Council takes action, with any modifications necessary to conform to 

the City Council’s decision.  Failure to do so shall result in expiration of any relief 

granted by the City Council. 

B. If the City Council denies the appeal and the applicant has executed a waiver of the 

statutory period for acting upon a plat, the City staff shall place the plat application on the 

agenda of the Commission within thirty (30) days of the City Council’s decision. 
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C. If the plat application is modified to increase the number of residential dwelling units or 

the intensity of non-residential uses, the Director of Planning or City Engineer may 

require a new study to validate the relief granted by the City Council. 

D.  If the plat application for which relief was granted is denied on other grounds, a new 

appeal shall be required on any subsequent application. 

Section 4.07   Appeal of City Council’s Decision 

An applicant may appeal the decision of the City Council to the county or district court of the 

county in which the property is located within thirty (30) days of the date that the City 

Council makes its decision.  In the event the applicant prevails in such action, the applicant is 

entitled to reasonable attorney’s fees and costs, including expert witness fees.  

 
 






































































































































































































