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ZONING BOARD OF ADJUSTMENT 
 APPEAL FORM 

CASE NO.________ 
TYPE:       APPEAL        VARIANCE        SPECIAL EXCEPTION  

PROPERTY INFORMATION (Please Print) 

Legal Description*:               
      Subdivision Name      Phase Section   Lot      Block 

Street Address:                
      Street Number Street Name 

*Attach a metes and bounds description if the property is not platted. 

OWNERSHIP INFORMATION (Please Print) 
Appellant:         Address:         

Phone:        Fax:        E-mail:      

Owner (if not the owner):        Address:         

Phone:        Fax:        E-mail:      

Description of Proposed Use:             

Describe Decision of Administrative Official:           

                

Provision of the Zoning Ordinance in question: Section -          

                

Please submit a letter and site plan or other graphics explaining your request to the Zoning Board of Adjustment.  There is 
a $250 non-refundable filing fee for any Board of Adjustment request.  If applying for a variance, the following grounds 
for appeal are not considered hardships which can be relieved through variance appeal: self-created hardships, personal 
hardships or financial hardships.  If the applicant is not the property owner, the Property Owner Representation Form on 
the back of this page must be completed. 

The undersigned hereby certifies that the information provided above is true and correct.  All provisions of laws and 
ordinances governing this appeal will be complied with, whether specified herein or not.  The scheduling of this appeal 
before the Zoning Board of Adjustment for consideration does not presume approval of the above named appeal. 

                   
        Applicant Signature         Date 

              
        Printed Name 
 

FOR CITY USE 

Fee Paid $   Check No.:   Receipt No.:  Date Received:     

PON Date:____________ Meeting Date:    

Submittal Requirements: Application:     Letter of Request:    Metes & Bounds:    

   Site Plan: 2 Reductions (8 ½”x11” or 11”x17”) OR 10 Folded Bluelines:     

COMMENTS:            
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PROPERTY OWNER REPRESENTATION FORM 
 
 
 
 
Date: ____________________ 
 
 
 

I, the undersigned, being the owner of the property described in the application, do 

hereby authorize ________________________ to act in my behalf before the Zoning Board of 

Adjustment of the City of Mansfield, Texas for the purpose of requesting a variance, Special 

Exception, or appeal for said property. 

 

 
              
Signature      Printed Name 
 
              
Title       Company 
 
              
Street Address      City    State        Zip Code 
 
              
Phone Number      Fax 
 
 
 
Subscribed and sworn to before me this _____ day of __________________, 20____. 
 
 

       
Notary Public 

 
 


